[image: image1.png]PLCS
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INCORPORATION AND ORGANIZATION CHECKLIST

PART A. INFORMATION FOR THE ARTICLES OF INCORPORATION

ONTARIO:    FORMCHECKBOX 

FEDERAL:    FORMCHECKBOX 

Full Name of Incorporator:
     
Home Address of the Incorporator:     
Registered Office Address of the Company:      
Home Telephone:      
Business Telephone:      
Facsimile Number:      
E-Mail Contact Address:      
Name of the company:  (Please provide several alternate names in the event that another corporation may already be using your chosen name or a similar name.  If that is the case then you cannot use that name.)  If you simply wish us to create a Numbered Company then please check here  FORMCHECKBOX 
.

1)     
2)     
3)     
4)     
Shares to be created together with all of their attributes including whether they are voting/non-voting, redeemable, retractable, participating/non-participating and any preferences or particulars regarding dividends:

     
PART B.  ORGANIZATION OF THE CORPORATION:
(1)
List of Shareholders of the Corporation and their respective interests in the corporation.
	Name:     
Residence Address:     
No. & Class of Shares:     
	Name:     
Residence Address:     
No. & Class of Shares:     

	Name:     
Residence Address:     
No. & Class of Shares:     
	Name:     
Residence Address:     
No. & Class of Shares:     


(2)
List of Directors of the Corporation. 
	Name:     
Residence Address: 

If same as above click here  FORMCHECKBOX 
 or else complete herein      
*Resident Canadian:   Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

	Name:     
Residence Address:

If same as above click here  FORMCHECKBOX 
 or else complete herein      
*Resident Canadian:   Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	Name:     
Residence Address:

If same as above click here  FORMCHECKBOX 
 or else complete herein      
*Resident Canadian:   Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

	Name:     
Residence Address:     
If same as above click here  FORMCHECKBOX 
 or else complete herein      
*Resident Canadian:   Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 



*For the purposes of clarification, we hereby confirm that the definition of “resident Canadian” pursuant to the terms of the Ontario Business Corporations Act and the Canada Business Corporations Act is described as follows:

Definition no. 37.
"resident Canadian" means an individual who is,

i.
a Canadian citizen ordinarily resident in Canada,

ii.
a Canadian citizen not ordinarily resident in Canada who is a member of a prescribed class of person, or

iii.
a permanent resident within the meaning of the Immigration Act (Canada), and ordinarily resident in Canada. 

Please make certain that you accurately and carefully complete this questionnaire as to the residency status of the Directors of the Corporation.

(3)
List of Officers of the Corporation (One person can act as all of the officers of the Corporation)
	Name:     
Residence Address:

If same as above click here  FORMCHECKBOX 
 or else complete herein      
Positions Held

President  FORMCHECKBOX 
  Secretary  FORMCHECKBOX 
 Treasurer  FORMCHECKBOX 

Vice-President  FORMCHECKBOX 
 Other      
	Name:     
Residence Address:

If same as above click here  FORMCHECKBOX 
 or else complete herein      
Positions Held

President  FORMCHECKBOX 
  Secretary  FORMCHECKBOX 
 Treasurer  FORMCHECKBOX 

Vice-President  FORMCHECKBOX 
 Other      

	Name:     
Residence Address:

If same as above click here  FORMCHECKBOX 
 or else complete herein      
Positions Held

President  FORMCHECKBOX 
  Secretary  FORMCHECKBOX 
 Treasurer  FORMCHECKBOX 

Vice-President  FORMCHECKBOX 
 Other      
	Name:     
Residence Address:

If same as above click here  FORMCHECKBOX 
 or else complete herein      
Positions Held

President  FORMCHECKBOX 
  Secretary  FORMCHECKBOX 
 Treasurer  FORMCHECKBOX 

Vice-President  FORMCHECKBOX 
 Other      


 (4)
Year end of the Corporation.
The year can be as late as 53 weeks from the date of the incorporation.  If you would like the year end to be at the month end closest to 53 weeks from the year end please indicate it in the appropriate box or write in your year end date:

a) 53 weeks:  
 FORMCHECKBOX 

b) any other date:
     
(5)
Please provide the name of your chartered accountant and his address below if one is to be appointed at this time. 
Name of Accountant:       
Accounting Firm:      
Address:      
Telephone Number:      
Facsimile Number:      
CUSTOMER AND PAYMENT INFORMATION

	1. 
	Payment Information:

	
	1. With Interac Email Money Transfer it is easy to send money to anybody with an on-line account at any Canadian Financial Institution and save the time to create an envelope and the stamps to send it out. There is no need to exchange any personal banking information over the internet to use this service. Please refer to our Links Page and click the www.certapay.com link to see how fast and easy it is.

2. Existing clients will automatically be invoiced by Professional Law Clerk Services Inc.

3. All new Canadian Customers who do not bank on-line and any U.S. Customers who do not have an account with us must complete the customer information below and note that all invoices are DUE UPON RECEIPT.



	2.
	Customer Information:

	
	Customer Name:      

Firm Name:      
Mailing Address:      


	
	Telephone Number:                                      Fax Number:      

	
	E-mail:      
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